MYHHWLMHTIAJIBHOE ABTOHOMHOE OBLLEOBPA3OBATEJIbHOE YUYPEXKJIEHUE
CPEJIHAA OBUJ,EOBPA3OBATEﬂbHA5! LIKOJIA Ne 96

[TPUHATO:

Ha nenaroruueckom cosere

MAOY COLL Ne 96

nporokosa Ne 6 ot 30.12.2025 r.

C yuerom MHeHHS:

Cosera o0yuaroumxcs

nporokosn Ne 2 ot «20» nexkabps 2025 r
Cogeta poaureneit

npotokosn Ne 2 ot «20» nekabps 2025 r

[Monoxenue o OMOIMOTEKE

1. O6mue noJoKeHUs

I.1. Hacrosiiee mnonoskeHue periamMeHTHpyeT aeaTebHOCTh OuGanotekn MAOY COLL Ne 96
(nanee — obpasoBaTe/bHas opraHu3aius).

I.2. Hacrosiee nososxkenne paspaboTaHo B cooTBeTcTBUM ¢ DeaepaibHbiM 3akoHOM oT 29.12.2012
Ne 273-®3 «O6 obpasopanuu B Poccuiickoii ®enepauun», npukazom MUHKYIbTYpbl Poccun oT
08.10.2012 Ne 1077 «O6 yrBepskaenun [lopsiaika yuera JOKYMEHTOB, BXOJAIIMX B COCTaB
Oubanoreunoro oHaa» ¢ yuetom nucbMa Munobpazosanus Poccuu ot 23.03.2004 Ne 14-51-70/13
«O Tlpumeprom nonosxkennn o GudanoTeKe 0011e00Pa30BATENLHOIO YUpekIeHUs». MeToaMuecKHX
pekomenaaumii - ®IBHY  «HIMb  um. KJ.  Vwwwmuckoro» ot 31.05.2017 no padore
OubIMOTEK € JOKyMEHTaMM, BKMIOYEHHBIMH B  (DefiepaibHblii  CMMCOK  IKCTPEMUCTCKHX
MaTepUaos.

I.3. budauorteka sBaseTCSs CTPYKTYPHBIM [OpasieneHneM 00pa3oBaTeabHOi OpraHu3aiiiin.
CO3/aHHBIM B LIe]IX 00ecrneyeHus NpaBa yuyacTHMKOB 00pa3oBaTeibHOr0 npolecca Ha decniatHoe
10:1b30BaHne OGUOIMOTEUHO-UHPOPMALIMOHHBIMH PECY PCamu.

I.4. Tlops10K No/b30BaHUs UCTOYHUKAMH HHDOPMALLMK, NEPEUEHb OCHOBHBIX YCAYT M YCIOBHS HX
MPEAOCTABICHUS  OMPEAENSIOTCS  HACTOALMM  MOJOKeHHeM O  OMOIMOTeKe M NpaBuIamMu
10J1b30BaHNst OUOIMOTEKOM. yTBEPIKACHHBIMHU PYKOBOAUTENEM 00pa30BaTEIbHOI OpraHu3alliu.

I.5. Oprannsauns oOcnykuBaHMs y4acTHUKOB 00pa30BaTEILHOrO MpoLEecca MPOU3BOAUTCS B
COOTBETCTBMM C MpaBUIaMHM TEXHUKH O€30MacHOCTM U NPOTHBOMOKAPHBIMK, CAHUTAPHO-
IMITUEHUYECKUMU TPeOOBAHUAMM.

2. Uean, 3aaa4n, QyHKUMH GHOIHOTEKH

2.1. Llenu GuGAMOTEKN COOTBETCTBYIOT LieSM 06Pa30BaTEIbHON OpPraHM3allil U BKIKOYAIOT B ceOs
B TOM uucie: (opMUpoBaHue OOLIEH KyIbTYPbl JMYHOCTH OOYUAIOLMXCS HA OCHOBE YCBOGHMS
0013aTeILHOrO MHHMUMYMa COJIepKaHis 00LIEe00pa30BaTENbHbIX POrPAMM, MX aaNTaLMs K KH3HHU
B 0OLIECTBE, CO3/aHME OCHOBBI JUISi OCO3HAHHOrO BHIOOPA M TOCAEAYIOLIEr0 OCBOCHMS
npodeccHoHanbHbIX 00pa3’oBaTe bHBIX IPOrPaMM, BOCIUTAHHE FPAKAAHCTBEHHOCTH, TPYA01I00Ms.
VBAKEHMs K mpaBaMm v cBOOOJAM uenoBeka, JIOOBM K OKpyKatowiei npupoje. Poanue. cembe.
(opmupoatime 310poBoro 06pasa KU3HH.

2.2. 3ajauamu 6MBIMOTEKN 00pa30BaTeNbHON OpraHn3alluK SBIASIOTCS:

— oOecrieyeHne yyacTHMKaM 00pa3OBaTeNLHOrO MPOLECCa O0YYAIOLMMCS, MeAarorHyeckny
paloTHMKAM, POAMTENAM (3aKOHHBIM MPECTABUTEAM) O0YUAIOLIMXCS (aee — MOMb30BaTesM) —




noctyna K MHGOpMaIuy, 3HAHHUSIM, UJIESM, KyJIbTypHBIM IIEHHOCTSIM TIOCPEICTBOM HCTIOIb30BaHUS

OMOIMOTEYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEILHON OpraHU3AIINH;

— BOCIUTaHUE KYJbTYPHOTO U TPaXJaHCKOTO CaMOCO3HAHMsS, IOMOIIb B COLHUAIHU3AINH

00yyJaromerocs, pa3BUTHH €ro TBOPYECKOTO OTEHIINANIA;

— MpUBJICYCHHE OOYYAIOIIMUXCS K CHCTEMaTHYECKOMY YTEHHUIO y4eOHOW U XyJA0KECTBEHHOM,

HAYYHO-TIONYJISIPHON JINTEPaTyPHI;

— COJIeiiCTBUE Pa3BUTHIO MIO3HABATEIFHBIX HHTEPECOB M CIIOCOOHOCTEN 00yYaroInXCs;

— (¢opMupoBaHHE HAaBBIKOB HE3aBUCHUMOIr0 OHMOIMOTEYHOIO I0JIb30BaTeNsl, OOydeHHE IOHUCKY,

0TOOpY M KPUTUYECKOU OIICHKEe HH(pOpMaInu;

— COJICHCTBHE TENAarorn4eckuM paboOTHHKaM B MNOA00pE HAayYHO-METOIMYECKOW IJIMTepaTyphl,

WH(pOPMUPOBaHUE O HOBBIX IMOCTYIUICHUSAX B OMOIMOTEUHBIH (HOHT,

— COBEPIICHCTBOBAHUE IPEIOCTABISAEMBIX OHOIMOTEKOW yCIyr Ha OCHOBE BHEIPEHHS HOBBIX

MH(OPMALIMOHHBIX TEXHOJIIOTUN M KOMIIBIOTEPHU3AIMU OMOIMOTEYHO-UH(DOPMALIMOHHBIX MTPOLIECCOB,

dbopmupoBanre KOM(MOPTHOH OMOIMOTEUHOM CpeIbl

2.3. bubnroTteka BHIMOJHACT cieaAyomue QyHKIUN:

2.3.1. ®opmupyer QoHng OUOIMOTCUHO-HH(DOPMAIMOHHBIX  PECypCcOB  00Opa30BATEILHOM

OpraHHu3aIyy:

e KOMIUIEKTYEeT OCHOBHOHM (DOHJ y4eOHBIMH, XYJO0’KECTBEHHBIMH, HAYYHBIMH, CIIPAaBOYHBIMH,

MeAarorn4yecKuMH U Hay4HO-TIOMYJISPHBIMU JOKYMEHTaMH,

e YYaCTBYET B KOMILJICKTOBAaHUH CIICIUATM3UPOBAHHOTO (OHA YICOHHMKAMH U3 YMCIIa BXOISIINX
B (enepanbHbI TepedeHb Y4eOHHMKOB, IOMYIIEHHBIX K HCIOJIB30BAHUIO TPU peaH3aluu
UMEIOIINX TOCYJapCTBEHHYIO AaKKpPEAMTALMI0 O0pa30BaTENbHBIX MPOTPAMM HAYaJIbHOTO
00111er0, OCHOBHOTO OOIIEro, CpeIHero oOmero oOpa3oBaHus, W YYEOHBIMH TOCOOUSIMH,
JOTIYIICHHBIMU K UCTIOJIB30BAaHUIO IIPU Pealln3allii yKa3aHHBIX 00pa30BaTeNbHbBIX IPOrpaMM;

e AKKYMYJHUpPYeT (OHJ JOKYMEHTOB, CO3/JaBacMbIX B O00pa30BaTEIBHOW OpraHU3aIlu
(myOnmukammii ¥ paboT MeaaroroB 00pa3oBaTeIbHONW OPraHU3aIlUH, JIYUIINX HAYYHBIX paboT H
pedepaToB yyaimuxcs u ap.);

e OCYIIECTBIISIET pa3MelIeHNe, OPraHU3alHI0 U COXPAaHHOCTh JOKYMEHTOB,

e OpraHu3yeT M BEJAET CIPaBOYHO-OMOIHMOrpadmueckuii ammapar: katajioru (andaBUTHBIH,
CHCTEMAaTHUYEeCKUi), KapTOTeKH (CHCTEMaTHYeCKyK) KapTOTEKy crareif, TeMaTHYeCKue
KapTOTEKH), DJCKTPOHHBIN Karajor, 0a3bl JaHHBIX 1O MNPOQUWID 00pa30BaTEILHON
OpTraHHU3aIiH.

2.3.2. OcymectBisier muddepeHIMpoBaHHOe OHOIMOTEYHO-MHPOPMAITMOHHOE OOCITy>KUBAHHE

00y4aromuxcs:

e TpEnoCTaBISCT HH(POPMAITMOHHBIE PECYPCHI Ha PA3INYHBIX HOCUTEISX;

e OpraHumzyer oOydeHHEe HaBbIKaM HE3aBUCUMOI0 OMOJIMOTEYHOrOo TOJb30BATENS U
noTpedutenss wHGOpPMAIUU, COJAEHCTBYET HHTETpallMd KOMIUIEKCAa 3HAHWUW, YMEHHH W
HABBIKOB pabOTHI ¢ KHUTOW U HHGOpMaIueH;

e OKa3bplBaeT MH(POPMAIMOHHYIO TMOIICPKKY B PEIICHWH 3a/ad, BOZHHKAIOMIUX B IpoIecce
yueOHOi1, caM000pa30BaTEIbHOM U 10CYTOBOM JeATEeNbHOCTH 00yUarOIINXCS;

e OpraHM3yeT MAacCOBBIE MEPOIPHSATHS, OPHCHTUPOBAHHBIE Ha pa3BUTHE oOmed u
YUTATEIHCKON KYIbTYpPhl TUYHOCTH;

e COJNEHCTBYET IMEAaroruuyecKuM paOOTHHKAM B OpPraHU3alMU 00pa30BATEIBHOTO Tpolecca U
Jocyra 00y4aromuxcs.

2.3.3. OcymectBisier muddepeHIMpoBaHHOe OHOIMOTEYHO-MHPOPMAITMOHHOE OOCITy>KUBAHHE

Me1arornyecknx paboTHUKOB:

e BBIBISIET WH(GOPMAIMOHHBIE TOTPEOHOCTH W YIIOBIETBOPSIET 3alpoOChl, CBS3aHHBIC C
o0y4yeHHeM, BOCITUTAaHUEM O0yJaroLINXCH,

e CO/ICHCTBYET NMPOo(ecCHOHANBHOW KOMIETEHIINH Te1aroroB, MOBBIIICHUIO KBATU(UKAIIHH,
MIPOBE/ICHUIO aTTECTAllNY,



e OCYHICCTBJSIET TeKyilee HHPOpMupoBaHue (mHM wuHOpMAIM, 0030pbl  HOBBIX
MOCTYIJICHUH U ITyOIMKAIIHiA);

e CIIOCOOCTBYET IMPOBEACHUIO 3aHATUH MO (HOPMHUPOBAHHIO HMH(OPMAIIMOHHON KYJBTYPHI
oOyyJaromuxcs, sBisercs 0a30i s MPOBENCHUs MPAKTUYCCKUX 3aHATHU MO padoTe C
MH()OPMAIIMOHHBIMU PECYPCAMHU.

2.3.4. Ocymectiusier auddepeHupoBaHHOe OUOIMOTEYHO-HH(POPMAIIMOHHOE 00CTy)KMBaHUE
poauTeseii (3aKOHHBIX MPEJACTABUTENCH) 00yYarOIIUXCSI:

e YOBJETBOPSIET 3alpPOCHI IOJIb30BATENCH W WHPOPMHPYET O HOBBIX IOCTYIUICHUSX B
OMOINOTEKY;,

e KOHCYJIBTHPYET IO BOIIPOCAM OPraHU3alMK CEMEHHOT0 YTeHHUsI, 3HAKOMUT C UH(pOpMaIHen
110 BOCITUTAHHIO JICTCH;

e KOHCYJIBTHPYET IO BOIIPOCAM Y4EOHBIX U3JaHUN AT 00YyYarOIIXCs.

3. Opranu3anusi 1eiTeJIbHOCTH OHOJIMOTEKH
3.1. OOmee pyKOBOACTBO JEATEIBHOCTHIO OHMOJHMOTEKHM  OCYIICCTBIISIET  PYKOBOJMTEIb
00pa30BaTesIbHOI OpraHu3allly.
3.2. HemocpencTBeHHOE PYKOBOJCTBO OMOIMOTEKOW OCYIIECTBIISET 3aBEAYIOLINI OMOIMOTEKOI,
KOTOPBI Ha3HAYACTCS PYKOBOIUTEIIEM 00pa30BaTeIIbHON OpraHnu3allnu.
3.3. 3aBeayromuii OUOIMOTEKOIl HECET OTBETCTBEHHOCTh B IIpeleiax CBOEH KOMIIETEHIIMH 3a
OpPTaHU3AIMIO U PE3YNIbTATHI ACATEIHLHOCTH OUOINOTEKH.
3.4. 3aBenyromuii OUOIMOTEKOM pa3pabaThIBaeT U MPEICTABISIET PYKOBOAUTENO 00pa3oBaTeNbHOM
OpTaHM3aIH HAa YTBEPKJACHHUE CIICTYIOIIHE JOKYMCHTHI:
e TIOJIOKEHHUE O OMOIMOoTeKe, MpaBuiia MOJIb30BaHUs OMOINOTEKOH;
e TUIAHOBO-OTYCTHYIO JJOKYMEHTAIIHIO.
3.5. B cocraB OMOJIIMOTEKN BXOIUT:
e a0OHEMEHT,
e YUTAJBHBIN 341,
e OT/EN y4eOHUKOB;
e oT/€e1 HH(pOpMAIMOHHO-OnbIMorpadudeckoit padboTsr,
e (GOHI W CHEMUATH3UPOBAHHBIA 3al PabOTBI ¢ MYJIBTHMEIUHHBIMA W CETEBBIMH
JOKYMEHTaMH,
e MeJuaTeKa.
3.6. bubnuoteuno-uHpopMaMOHHOE 0OCTYKMBAaHHUE OCYIIECTBIISECTCS B COOTBETCTBUU C IJIAHAMHU
paboThl OMOIUOTEKH U PEKUMOM pabOTHl 00pa30BaTEIILHON OpPraHU3aIUH.
3.7. PexxuMm paboThl OMOIMOTEKM OIpeNeNseTcsl 3aBelyloluM OUOIUOTEKOW C y4eTOM pexuMa
paboTer 0OpazoBarenbHON opranu3anuu. OIUH pa3 B MECSAIl IPETyCMaTPUBACTCSI CAHUTAPHBIN JICHB,
B KOTOPBI 00CTy>KMBaHUE TIOJB30BaTENeN HE TPONU3BOAUTCA.
[Ipu onpenenennn pexxruma paboTbl ONOIMOTEKN IPEYyCMaTPUBAETCS BbIJIEJICHUE:
e JIByX 4acoB pabo4ero BpeMEHU €KEJHEBHO Ha BHIMOJHEHHE BHYTPUOMOINOTEYHON paboThI;
® OJHOTO pa3a B MECAIl — CaHUTAPHOTO JHS, B KOTOPBIM 0OCTY>KWUBaHUE IMOJIb30BaTEICH HE
MIPOU3BOTUTCS;
e HE MEHee OJJHOTO pa3a B MECSI] — METOAHYECKOTO JTHSI.

4. Y4er nocTynjieHus ¥ BbIOBITHS JOKYMEHTOB 0u0/1MoTedHOro goHaa
4.1. ITpuem 1OKyMEHTOB B (hOH]T OMOIMOTEKN BKIIIOUAET CIIeIyIOIIUE ONepaluu:
e CBepKa TMOCTYIUICHHMA C TMEPBUYHBIM YYCTHBIM JOKyMEHTOM (HaKkiajHas, axT),
BKJTIOYAIOIIUM CIIMCOK MOCTYNHBIIUX JOKYMEHTOB;
e COCTaBJICHHE MEPBUYHOTO YUETHOTO JOKYMEHTA ISl IOCTYIJICHUH 0e3 COMPOBOIUTEIHHON
JOKYMEHTaIUH,



e peructpamusi MOCTYMUBIINX JOKYMEHTOB B PETUCTPAaX CYMMAapHOTO, TPYIIIOBOTO U
uaauBuayanpHoro yuera (I'OCT 7.0.93-2015 «bubauoreunsiii ¢oua. TexHomorus
(bopMHUpPOBAHUS).

4.2. Tlpu TONOJIHEHHMH OCHOBHOTO OMOIMOTEYHOTrO (hOHJAa HEOOXOIUMO COONIOAATh TPEeOOBaHUS

@enepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoOTHBOACHCTBUU HKCTPEMHCTCKOM

JeATeIbHOCTH». JIOKYMEHTBI, BKJIIOYCHHBIC B IMEPEYEHb IKCTPEMHUCTCKHX MaTepHaioB (maiee —

®COM), npruobpeTath 3anpenieHo, IPU BBISIBICHUU HX B (DOHIIC — U3bIMATh U3 JIOCTYIIA.

4.3. Yyer u 00paboTKa JOKyMEHTOB OMOIMOTEYHOTO (hOHIA.

4.3.1. Yuer u 00pabOTKa JTOKYMEHTOB OCHOBHOTO (POHIa OCYIIECTBISACTCS WHAWUBUIYATbHBIM

crocoboM. CBelleHUs O TMOCTYMUBIINX IMMEUYaTHBIX JOKYMEHTaxX BHocATCS B «KHHUTY cymMMapHOTO

ydera JOKyMEHTOB OCHOBHOTO (hOHAa».

[TocTynuBIIMM ~ OKyMEHTaM TPHUCBAMBAIOT HWHIWBUIYaIbHBIA  PETUCTPAIMOHHBIA  HOMEp

(MHBeHTapHBI HOMEpP WJIM HWHOM 3HAK, NPHHATHIA B KAuyecTBE PETMCTPAIMOHHOIO HOMEpa,

CHUCTEMHBIN HOMED IS JICKTPOHHBIX JOKYMEHTOB) U MU XpaHCHHUS.

Perucrpanuonnsie HoMepa U MU(PBI OTMEYAIOT B PETUCTPAX UHAUBHAYAIBHOTO y4eTa JOKYMEHTOB

— MHBEHTAPHOUW KHUTE, KAPTOTEKE PETUCTPAIINU Ta3€T, KYPHAIOB, YIYCTHON 0a3e TaHHBIX.

Bce osk3emIusipel NOpUHATBIX —W3AaHUK  mTemmnentororca. llremmens ¢ HauMEHOBaHHEM

00pa30BaTebHON OpraHu3aluy JOJDKEH OBbITh MPSMOYIOJbHON (POPMBI, pa3MepoM He OOJIbIIEe YEM

1,5x4 cm.

Itemnens craBUTCS Ha 000OPOTE THTYJIBHOTO JicTa (IPU OTCYTCTBHUHM THUTYJIBHOTO JIUCTA — HA

HepBOI CTPAHHUIIE TEKCTA O] 3arjaBueM), Ha 17-# cTpaHHIle 10/ TEKCTOM B JIEBOM HIDKHEM YTy H

Ha 000pOTe KaXIoro mpuiokeHus. Ha Opomrropax M jKypHasiaX INTEMIIENb CTAaBUTCS TOJBKO Ha

00JI0’KKE WJIM Ha IEPBOU CTPaHUIIE TEKCTA.

CocraB ocHOBHOTO (hoHIA PUKCUPYETCS B KAPTOYHOM ali()aBUTHOM KaTajiore, B AJICKTPOHHOU 0a3e

AHHBIX OMOJIMOTEKH.

4.3.2. Yyer n 00paboTka crenuain3upoBanHoro Gonga. Crenuaan3upoBaHHbI (POHI yIUTHIBACTCS

U XpaHUTCS OTAETBHO OT OCHOBHOT'O OMOIMOTEYHOro (hOHAA.

Yder JOKyMEHTOB CIEIHAIM3UPOBAHHOTO (POHAA, KaK MHOTOIK3EMIUIIPHON JIUTEpaTyphl,

OCYIIECTBIISIETCSl TPYIIOBBIM CIOCOOOM M oTpaxkaeTcsi B «KHure cymmapHoro yuyera y4eGHOTO

(GoHIa» U B KAPTOTEKE PETHCTPAIIMOHHBIX KAPTOUCK.

Ha kaxxmoe HanmMeHOBaHHE JIOKYMEHTOB CIEIMAaTU3UPOBAHHOTO (OHIA 3aBOJUTCS OTIEIbHAs

yueTtHass kaprouka. Kaprouku ¢ OubOnuorpaguueckuMm ONMCAHMEM M3JaHUM  y4eOHMKOB

paccTaBisOTCA B YUETHYIO KapTOTEKy IO KiiaccaM, a BHYTPU KJaccoB — Mo andaButy (pamunuit
aBTOPOB WJIM 3arjaBwid. J[iIst KOHTPOJS 32 COXPAHHOCTBIO YUETHBIX KApPTOUYEK OHU PETUCTPUPYIOTCS

B «OKypHale perucTpaiuu y4eTHbIX KapTO4eK YIeOHUKOBY.

Texanueckas 00paboTKa TOKYMEHTOB MPEyCMATPUBAET CIEAYIONINE OTIePAIIHH:

e TIPOCTABIICHHE HA KAXJOM JOKYMEHTE IITeMIeNss OUOIHMOTEKH B COOTBETCTBUU C MYHKTOM
4.3.1 HACTOSIIETO OIOKEHHUS,

e YCTaHOBJIEHHE CPEJCTB 3alIUThI OT YTpaThl (MarHUTHBIA MATYMK, PAAMO-UYHII, HHOU BH[
MapKUPOBKH);

e W3rOTOBJICHHE WM TIPUKPEIUICHHE K JOKYMEHTy macmopTa yueOHuka. IlacmopT yueOHHKa
MIPUKIICHBACTCS HA MTOCIIETHEH CTpaHuIle YIeOHMKA. 3aIOTHSETCS IPH BBIIaYe YUTATEIIO.

Ydyer cnenuanu3upoBaHHOTO (OHAA TPEIyCMAaTPUBAET OTPaKEHHE €ro COCTaBa B CIPAaBOYHO-

oubmorpaduieckom anmapare OUOIHMOTEKH, B TOM YHCIIE B JIEKTPOHHOU 0a3e TaHHBIX.

4.4. BeiObITHE JOKYMEHTOB OMOINOTEUHOTO (POHA.

4.4.1. IlpuunHbI, O KOTOPBIM JTIOKYMEHT MOKET OBITh BhIBE/IEH M3 cocTaBa OHOIMoTeyHOro GoH/a,

BKIIIOYAIOT B TOM UYHCJIE BETXOCTh, NEPEKTHOCTh, YCTApeIOCTh MO COACPKAHUIO, YTpaTy.

HckmroueHne AOKyMeHTa W3 OMONMMOTEYHOTrO (POHIA MPOBOAMTCS HA OCHOBAHWH aHAJIN3a COCTABA

O6ubnuoreyHoro GoHAa U Pe3yIbTATOB €r0 MPOBEPKH.

4.4.2. Tlog BeTXOCTBhIO JOKYMEHTa IIOHUMAIOT pe3yJlbTaT ECTECTBEHHOTO CTApeHHUS HIIH

($U3UUecKOro U3HOCa JOKYMEHTA.



4.43. Tlon neheKTHOCThIO JOKYMEHTa T[OHUMAIOT YaCTHYHYIO WM TIONHYK  YTpary
9KCIITyaTallMOHHBIX KaueCTB JOKYMEHTA B pe3yJIbTaTe BHEUIHETO BO3IECHCTBUA.

4.4.4. Tlox ycrapenocTbl0 II0 COJIEP)KAHUIO IIOHMMAKOT IOTEPI0 AKTYyaJIbHOCTH TEMAaTHUKH,
MOJTBEPXK/IaEMYI0 OTCYTCTBHEM CIIpOCa YuTaTeliel, HEBOCTPEOOBAHHOCTBIO B IepepacipeieeHUH
U pean3aiiu.

4.4.5. Tlon yTpaTtoii JOKyMEHTa MOHMMAIOT €ro OTCYyTCTBHE B (POHJE OMOJMOTEKH O MPUYUHAM
NOTEPH, XHUIICHUS, OCICTBUH CTHUXUHHOIO, TEXHOI'eHHOro (B TOM YHCJIE XaKEPCKOM aTaku
HEBOCCTAHOBUMOTO COOSI 3JIEGKTPOHHOTO ~ 000pYyIOBaHKsI) WJIM  COLMAIBHOTO  Xapakrtepa, [0
HEYCTaHOBJICHHOI MpPUYHHE.

4.4.6. Tlporiecc UCKITIOYCHHS TOKYMEHTOB U3 (OHIa OMOIMOTEKH OCYIIECTBIISICTCS B COOTBETCTBHH
¢ Ilopsaxkom yuera JOKYMEHTOB, BXOJASAIIUX B COCTaB OMOIMOTEYHOro (OHJA, YTBEPHKICHHBIM
npuka3zoM Munkynstypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE JOKYMEHTOB OMOJMOTEYHOTO (DOHIA MPOM3BOIUTCS B PE3yJIbTaTe MX CIHCAHUS
KOMHCCHUEH, CO3/1aHHON PYKOBOJHUTEIEM 00pa30BaTEeIbHOW OpraHU3aIIH.

4.4.8. YTunuzanus CiucaHHbIX JOKYMEHTOB OMOIMOTEYHOro (pOHa MPOU3BOJUTCS B COOTBETCTBUU
¢ 3aKkoHOaTenbCcTBOM Pocculickon denepanuu.

5. IIpoBepka 1OKyMeHTOB OMOIMOTEYHOTO (POHIA
5.1. [InaHoBass mpoBepka AOKYMEHTOB OMOIMOTEYHOro (OHAA MPOBOAUTCS C MEPUOAUYHOCTHIO
OIMH pa3 B MAThJIET Ha OCHOBAaHWU Tpaduka NPOBEPKH, YTBEP’KICHHOI'O 3aBENYIOLINM
OMOIMOTEKOM.
5.2. BHemaHoBasi MpoBepKa JOKYMEHTOB OMOIHMOTEYHOro (DOHIA MPOU3BOAUTCS B 00S3aTEIHHOM
HOpsI/IKE:

e TIpH BBISBJICHUU (PAKTOB XUIICHUS, 3I0YIOTPEOICHUS MM TIOPYH IOKYMEHTOB,

e B Cly4yae CTUXMHHOro O€ICTBHs, MOXKapa WIM JPYTHX 4Ype3BbIUYANHBIX CHUTYaLHH,

BBI3BAaHHBIX HKCTPEMAILHBIMHU YCIOBUSMH,

e IIpU peOpraHu3alMy WIK JUKBUIALMHY 00pa30BaTEIbHOM OpraHu3aIiy.
5.3. TlpoBepka ¢oHma Ha TpeaMET HAIWYMS B HEM JOKYMEHTOB, BKIIOYCHHBIX B DCOM,
IIPOBOAMTCS:
— IIpY TIOCTYTUICHUH HOBBIX JOKYMEHTOB B (DOHI;
— cHCTEeMaTHYeCKH (HE pexke OAHOIo pa3a B Tpu Mecsna) nmyteM cBepku @COM co crpaBoyHO-
6ubnuorpaduueckum annapaTomM GoHaa OMOIMOTEKH.
5.4. Ilo utoram npoBepKHU 3aBEAYIOLUN OMOINOTEKON COCTABIISIET aKT, MOANUCHIBAET U XPAHUT €T0
B OMOIMOTEKE B TEUECHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKIATypoi Jien. Ecnu kakue-To JOKyMEHTHI
OTCYTCTBYIOT IO HEYCTAHOBJICHHOM NMpPHUUYMHE, TO K aKTy IPUKIIAJBIBAETCS MX CIIHCOK, B KOTOPOM
(GUKCUPYIOTCS CBEJIEHHs O KOJUYECTBE JOKYMEHTOB OMONIMOTeyHOro (oHAa B HATUYUU U
KOJIMYECTBE OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM YHUCIJIE€ 10 HEYCTAaHOBJIEHHOW mpuuuHe. B akte
TaKXe yKa3bIBaeTCs HOMEpP U JlaTa aKkTa MpeAbayIe MPOBEpKU.
[Ipu BBIABIIEHHMH B Ipoliecce MPOBEPKH (OHJA OTCYTCTBYIOIIMX JOKYMEHTOB M HEBO3MOKHOCTH
YCTQHOBJICHHs] BHHOBHBIX JIMI[ YOBITKM 10 HEJOCTa4aM CHHCHIBAIOTCS B COOTBETCTBUHM C
NENCTBYIOIIMM 3aKOHOAATEIbCTBOM.
5.5. Jlnst mpoBepku 6ubnmoreyHoro GpoHaa o0pazoBaTeIbHON OpraHU3allly Ha MpeAMET HAJIUYUs B
HEM JIOKYMEHTOB, BKJItOUueHHBIX B ®OCDOM, B 00pa3oBaTelbHON OpraHU3AIMH  CO3/1AeTCs
crenuanbHas KOMHCCHA 10 CBepke Oubnuoreynoro ¢onga ¢ DenepalbHbIM — CIIUCKOM
OKCTPEMHUCTCKAX MAaTEPUANIOB, BBISBICHUIO, W3BATHIO W YHUYTOXKEHHIO OKCTPEMHCTCKUX
marepuasioB (manee — Kommccus 1o mpoBepke OKCTPEMHUCTCKHX MaTepualioB), KOTOpas
cucTeMaTHuecku (HE peXe OJHOTO pa3a B TPH MECSIIA) OCYIISCTBISECT MPOBEPKY OMOIHMOTEYHOTO
¢oHa oOpa3oBaTeNbHON OpraHU3allMy Ha MpEeAMET HAJIMYMsS B HEM JOKYMEHTOB, BKIIOYEHHBIX B
DOCOHM, nytem cBepku PCOM co cripaBodHO-OnOIHOrpadudecKuM ammapaTom GoHaa.



[Ipu BeIsIBICHUHM [OKyMeHTa, BKItodeHHOro B DOCOM, Ha »dTame KOMIUIEKTOBaHHS (QoHIa
YKa3aHHBI JOKYMEHT HE TMOJJIC)KUT BKIIOUCHHIO B OMOMMOTEYHBIM (OHI 0OpazoBaTenbHOU
OpraHu3aIu.

B cnyuae BbIIBICHHMS OKyMEHTa, BKIOUYeHHOro B ®COM u yxke Haxozasmierocs B (QoHue
Oubnmorekn 0O0pa3oBaTEIILHON OpraHu3alvi, TOKYMEHT UCKII0YaeTCs U3 OuOIroTedHoro ¢hoHma u
MOJIC)KUT YHUYTOXKEHUIO.

6. [IpaBa u 00s13aHHOCTH PAOOTHHMKOB OUOJIMOTEKH

6.1. PaGoTHHKYN OMOJNOTEK UMEIOT MPABO:

®  CaMOCTOATEIbHO BBIOMpaTh (HOPMBI, CpelCcTBa M METOAbI OMOJIMOTEYHO-UH(DOPMAILIMOHHOTO
o0cyXKuBaHUsl 00Pa30BaTEIHLHOTO M BOCHUTATEIHLHOTO IMPOIECCOB B COOTBETCTBUH C IEISMHU H
3ajayaMu, ykazaHHeiMH B YcraBe OY u [lonoxenun o Oubnuortexe o0011€00pa3oBaTEIbHOIO
YUPEKICHUS;

® TPOBOJWTH B YCTAaHOBICHHOM TOpSAKE (aKyJIbTaTUBHBIC 3aHATUSA, YPOKH U KPYXKKH
OMOIMOTEYHO-0NOIMOrpaPUIeCKUX 3HaHUNU U HHOOPMAITMOHHOM KYJIBTYPBI;

® OMpeAeNsaTh UCTOYHUKU KOMIUIEKTOBAHUSI HHPOPMAIIMOHHBIX PECYPCOB;

® U3bIMAaTh U PEajH30BBIBATH JOKYMEHTHI M3 (POHIOB B COOTBETCTBUHU C MHCTPYKLHUEH MO Yy4eTy
oubmmoreynoro hoHxaa;

® OIpENeNsiTh B COOTBETCTBUU C MPAaBUJIIAMHU IOJIb30BaHHUS OMOIMOTEKOM 00Ie00pa3oBaTeIbHOTO
YVUPSXKICHUS, YTBEPKICHHBIMH pykKoBomuTesneM OV BuIbl M pa3Mepbl KOMIICHcAuu ymepoa,
HAHECEHHOT'O MOJIb30BATEISIMU OUOINOTEKH;

e yyacTBOBaTh B ynpasienuu OV B nopsizke, onpezaensemom Ycrasom OV

e ObITh NPEICTABICHHBIMH K DPa3IU4YHBIM (hOpMaM MOOUIPEHHUs, HArpajaM M 3HAKaM OTJIHYHS,
IPEyCMOTPEHHBIM JIJIsl pA0OTHUKOB 00pa30BaHUs M KYJIbTYPHI,

® y4YacTBOBaTh B COOTBETCTBUM C 3aKoHoAarenbcTBOM Poccuiickoit ®enepanuu B pabote
OMOTMOTEYHBIX ACCOIMAIINI UK COIO30B.

6.2. PaboTHHKHM OMOJIMOTEK O0S3aHBI:

e o0ecrneunuTh TMOJB30BATENSIM BO3MOXKHOCTH paboOThl ¢ HWHGOPMAIMOHHBIMU  pPECypcamu
OMOINOTEKH;

e uHGOPMHUPOBATH MOJIB30BATENEH O BIIAaX MPEAOCTABISEMBIX OUOIMOTEKOM yCIyT;

® OCYHICCTBJIATH IJIAHOBBIC U BHCIIJIAHOBBIC IMPOBCPKHU OMOJIMOTEYHOT O (I)OH):la, PETyJIIpHO OCYHICCTBIIATH
MPOBEPKY OuOIMOTEUHOro (hOHIa 00pa30BATEIILHON OPraHU3alUy Ha TPEAMET HAJUYKs B HEM JIOKYMEHTOB,
BKIIIOYeHHBIX B DCOM;

o o0ecreynTh HayYHYIO0 OPTaHU3annio (OHIOB U KaTallOrOB;

e (opmupoBaTh (OHABI B COOTBETCTBHH C YTBEPKIACHHBIMU (DeiepaibHBIMH MEPEUHSIMU yUeOHBIX
u3aHuii, oopasoBarenbHbIMU Nporpammamu OY HHTepecamu, MOTPEOHOCTAMU U 3aIpOcaMH BCEX
KaTeropHil MOJIb30BaTeIIeH;

® COBEpIICHCTBOBAaTh HMH(POpPMAIMOHHO-OMONIMorpaguyeckoe M OUOIMOTEUHOE O0OCTyKUBAaHHE
MOJIb30BATENEH;

e o0ecrmeunBaTh COXPAHHOCTh HCIIOJNIB30BAaHMS HOCHUTENEW WHGOpMALMK, UX CHCTEMaTH3allUIo,
pa3MellleHUE U XPaHEHHUE;

obOecreunBaTh peKUM pabOThl B COOTBETCTBUU C MOTPEOHOCTAMH TOJIb30BaTesel u padbotoit OVY;
OTUUTHIBATHCS B YCTAHOBJIEHHOM MOpsJIKE nepes pykoBoautenem OVY;

[ ]
[ ]
® J[IOBBIIIATH KBaJ'II/I(I)I/IKaI_II/IIO.
[ ]

~

. IIpaBa n 00s13aHHOCTH NOJIb30BaTe el ONOIHOTEKH

7.1. [lonp3oBarenu OUOTMOTEKH UMEIOT MPABO:

® [I0JIy4aTh MOJHYIO MH(OPMAIHIO O cocTaBe OMOIMOTeyHOro (hoHIa, MHPOPMALMOHHBIX PeCypcax
U TIPEJIOCTaBIsIEMBIX OUOIMOTEKOH yCiIyrax;

® T10JIb30BaThCS CIPAaBOYHO-OUOIHOrpaduuecKkuM annapaTom OUOINOTEKH;



® [0Jy4YaTh KOHCYJIGTAIIHOHHYIO OMOIIb B IOMCKE U BHIOOPE NCTOYHUKOB HH(POPMAIIHH;

® [I0Jy4YaTh BO BPEMEHHOE IOJH30BAaHHE Ha a0OHEMEHTE M B YMUTAJIBHOM 3aJIC IT€YATHbBIC M3/IaHUs,
ayJIMOBH3YaJIbHBIC JOKYMEHTHI U IPYTHe UCTOYHUKHA HHPOPMALIUY;

® TIPOJUIEBATH CPOK IOJIb30BAHMS JOKYMEHTAMHU;

® [IOJIy4aTh TeMaTHUYeCcKHe, pakTorpadudeckue, yToUHIOMuUe 1 Ondbauorpapuueckrie CrpaBKu Ha
ocHOBe (oHa OMOTMOTEKH

o HOJTy4aTh KOHCYJIBTAMOHHYIO IIOMOIIb B paboTe ¢ MH(OpMaLuel Py IMoJIb30BaHUH
AIIEKTPOHHBIM M HHBIM 000PYAOBaHHEM;

® YyYacTBOBATb B MEPONPHUATHSIX, IPOBOJAUMBIX OMOITMOTEKOM.

7.2. Ilonp3oBarenu OMOIMOTEKH 0OS3aHbI:

e C00JII0/IaTh MPaBUIIA MTOJIH30BaHUS OMOIHOTEKOMH;

e OepexHO OTHOCHTBHCS K MPOU3BEICHUAM TeyaTh (HE BBIPHIBATh, HE 3arn0aTh CTPAHULI, HE JIEIaTh
B KHUTaX TIOAYCPKUBAHUH, TIIOMETOK), HWHBIM JIOKYMEHTaM Ha pa3JIM4YHBIX HOCHTEIIX,
000py1I0BaHUIO, HHBEHTAPIO;

® TOAJICP)KUBATh TMOPSAOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM JIOCTyNE€ OHMOIHOTEKH,
PacHOIOKEHHsI KapTOUYEK B KaTaJlorax U KapTOTeKax;

® [I0JIb30BATHCS ICHHBIMHU U CIIPABOYHBIMHU JOKYMEHTaMH TOJILKO B IOMEIICHUU OMOINOTEKH;

e yOeauThCs TpPU TONYYSHHH JOKYMEHTOB B OTCYTCTBHM JAe(EKTOB, a HpuU OOHApYKEHHH
npouHpopMupoBaTh 00 3TOM paboTHHKAa OMOIMOTeKH. OTBETCTBEHHOCTh 3a OOHApYKEHHBIC
nedekThl B ciaBaeMbIX JOKYMEHTAX HECET IMOCIIEeTHHI T0Ib30BaTelNb;

e BO3BpAalIaTh JOKYMEHTHI B OMOIMOTEKY B yCTAHOBIICHHBIE CPOKH;

® 3aMCHATH JIOKYMEHTHl OMOJIMOTEKH B Clyyae MX YTpaThl MJIM MOPYM UM PaBHOLEHHBIMH, JINOO
KOMITCHCHPOBATh yiep0 B pa3Mepe, yCTaHOBJICHHOM IpaBHJIaMU TT0JIb30BaHUS OMOINOTEKOI;

® T[IOJHOCTBIO PACCUMTAThCA C OMOJMOTEKOW IO WCTEYEHHHM CpOKa OOy4eHUs Win padoThl B
0011e00pa30BaTEILHOM YUPEXKICHUU.

8. IlopsAa0K M0JIb30BaHUS OUOINOTEKOI:
8.1. 3amuce oOyuwaromuxcs o0pa3oBaTeNbHON OpraHu3aluu B OHUOIMOTEKY NPOU3BOJUTCS IO
CIIMCOYHOMY COCTaBy KJlacca B MHAMBUAYAIbHOM MOPSAKE, I€1arOrMueCKUX U UHBIX
pabOTHUKOB 00pa30BaTENbHOM OpraHu3alM, poauTeNell (MHBIX 3aKOHHBIX IpPEICTaBUTENEH)
obOyuatonuxcsi — 1o macnopty. Ilepeperucrparus moip3oBareneld OUOIMOTEKH MPOU3BOIUTCS
€XETOJIHO.
8.2. JIokyMEeHTOM, MOATBEPKIAIOIIUM TIPABO MOJB30BaHUs OUOIMOTEKOM, SIBISETCS YUTATEIhCKUM
dopmymstp. Uurarenbckuil ¢opmyisip (UKCHUpYeT JaTy BbIJAYd MOJIb30BATENIO JIOKYMEHTOB W3
¢don1a 6MOIMOTEKH U UX BO3BpAIICHUS B OMOJINOTEKY.
8.3. Ilopsi1ok MoIb30BaHUsI A00OHEMEHTOM:
- Ilonp30oBaTenn MMEIOT MPaBO MOJYYHUTh HAa JOM M3 MHOTOTOMHBIX H3/1aHUN He Oosiee OBYX
JIOKYMEHTOB OJTHOBPEMEHHO.
- MakcuMasbHble CPOKHU MOJIb30BAHUS JOKYMEHTaMU:

e y4yeOHUKH, yueOHbIEe TOCOOUS — Y4eOHBIH rox;

® Hay4HO-TIOIYJIApHAs, TO3HABaTeIbHAsl, XyI0’KECTBEHHAs JINTEpaTypa — OJUH MECHIIL,

® [IEpUOJIUYECKUE U3IaHUs, U3JaHUA MMOBBIIMIEHHOTO cripoca — 15 qHel.
- Ilonp30Bareny MOTyT MPOUIMTH CPOK IOJB30BAaHUS JTOKYMEHTAMM, €CJIM HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX IMOJIb30BATENEH.
8.4. IlopsA10K MOIB30BAaHUS YNTATIBHBIM 3aJI0M:
- JIoKyMeHTBI, Tpe/IHa3HaYeHHbIE JJIs1 pa0OThI B UUTAJIHLHOM 3aJI€, Ha JOM HE BBIJIAIOTCA.
- DHIMKIIONEANH, CIPABOYHUKH, PEAKHE, LEHHbIE JTOKYMEHTHl BBIJAIOTCS TOJNBKO Uil paboOTHl B
YUTAJILHOM 3aJIe.
8.5. Ilopsiiok paboThl C KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OMOIHOTEKeE.



- PaboTta ¢ KOMIBIOTEPOM YYaCTHHUKOB OOpA30BATEIBHOIO MpOIecca MPOU3BOAUTCS MO TpaduKy,
YTBEPIKICHHOMY PYKOBOJIUTEIEM OOpa3oBaTeIbHON OpPraHU3ali, W B MPUCYTCTBHH COTPYIHHKA
OUOINOTEKH.

- Paspemraercs pabora 3a OJHHM [E€PCOHATBHBIM KOMIIBIOTEPOM HE 00jce JBYX YEJIOBEK
OJTHOBPEMEHHO.

- Ilomp3oBarenar HMMeEET MpaBO paboTaTh € COOCTBEHHBIM HOCHTEIEM HH(POPMALUU IIOCIE
[PEBaApUTEIILHOTO TECTUPOBAHKS €r0 PaOOTHUKOM OUOJIMOTEKH.

- ITo BceM BompocaMm moucka HH(OpMAIMM B HHTEPHETE IOJIb30BATENb JOJUKEH O0OpaliaThCs K
pabOTHUKY OHOJIMOTEKH; 3alpeniaeTcs OoOpallleHHe K pecypcaM HHTEPHETa, MPEAIoJiararoiim
orIary.

- Pabota ¢ KOMIBIOTEPOM MPOM3BOIUTCS COIIACHO YTBEPIKICHHBIM CaHUTAPHO-THTHEHUYECKHM
TpeOOBaHUM.
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